
Job Descrip,on: Business Manager 
 
Posi&on: Business Manager   
Organiza&on: Long Creek Water Associa&on   
Loca&on: 4695 Long Creek Water Road, Meridian, MS 39301   
Contact: (601) 693-3096   
 
Overview 
The Long Creek Water Associa&on is seeking a highly skilled and experienced Business Manager 
to oversee the administra&ve and financial opera&ons of the associa&on. The ideal candidate 
will have a strong background in u&lity management and hold an MBA. This role requires a 
proac&ve leader with excellent management skills, financial acumen, and a deep understanding 
of the water u&lity industry. 
 
 
Key Responsibili,es 
 
Administra&ve and Financial Management: 

• Oversee all administra&ve func&ons, ensuring efficient and effec&ve opera&ons. 
• Develop and manage the annual budget, monitor expenditures, and ensure financial 

compliance. 
• Prepare financial reports, forecasts, and statements for the Board of Directors. 
• Implement and manage billing and collec&on processes to ensure revenue stability. 
• Coordinate and manage financial audits and ensure compliance with state and federal 

regula&ons. 
 
U)lity Management: 

• Ensure the effec&ve management of water resources and infrastructure. 
• Oversee maintenance schedules, system upgrades, and emergency response plans. 
• Collaborate with the technical team to ensure all opera&ons meet regulatory standards 

and best prac&ces. 
• Monitor and report on key performance indicators related to u&lity management. 

 
Human Resources: 

• Supervise and support office staff, including hiring, training, performance evalua&ons, 
and professional development. 

• Implement HR policies and procedures in compliance with relevant laws and regula&ons. 
• Foster a posi&ve and produc&ve work environment. 

  



Strategic Planning and Development: 
• Work with the Board of Directors to develop and implement strategic plans for the 

associa&on’s growth and improvement. 
• Iden&fy opportuni&es for opera&onal improvements and cost savings. 
• Lead ini&a&ves to enhance customer service and community rela&ons. 

 
Regulatory Compliance and Repor)ng: 

• Ensure compliance with all local, state, and federal regula&ons governing water u&li&es. 
• Maintain accurate records and prepare necessary reports for regulatory agencies. 
• Stay current with industry trends, regulatory changes, and best prac&ces. 

 
Community and Public Rela)ons: 

• Act as the primary point of contact for members and stakeholders. 
• Address customer inquiries, concerns, and complaints promptly and professionally. 
• Develop and implement community outreach programs to enhance public awareness 

and support. 
 
 
Qualifica,ons 
 
Educa)on and Experience: 

• MBA (Master of Business Administra&on) required. 
• Minimum of 5 years of experience in u&lity management, preferably in the water sector. 
• Proven track record of financial management and administra&ve leadership. 

 
Skills and Abili)es: 

• Strong financial management skills, including budge&ng, forecas&ng, and financial 
repor&ng. 

• Excellent leadership and team management abili&es. 
• Comprehensive knowledge of u&lity management prac&ces and regula&ons. 
• Proficient in using accoun&ng so]ware, MS Office Suite, and u&lity management 

systems. 
• Excep&onal communica&on and interpersonal skills. 
• Ability to handle mul&ple tasks, priori&ze effec&vely, and meet deadlines. 
• Strong computer trouble shoo&ng skills. 

 
Working Condi)ons 

• Primarily an office-based role with occasional field visits. 
• Standard business hours with some flexibility required for mee&ngs or emergencies. 
• Moderate physical ac&vity, including si_ng, standing, and walking. 

 
  



Applica)on Process 
• Interested candidates should submit a resume and cover le`er detailing their 

qualifica&ons and experience to paro&d-plectra0e@icloud.com or mail to: 
 
Long Creek Water Associa&on   
A`n: Board of Directors - Applica&on   
4695 Long Creek Water Rd   
Meridian, MS 39301 
 
Applica&ons will be accepted un&l filled. 

mailto:parotid-plectra0e@icloud.com

